
Step-by-Step Graduate Registration 
 

1. Go to www.calbaptist.edu. 

 

2. Click the “InsideCBU” link. 

 
 

3. Login to InsideCBU. 
ω ¸ƻǳǊ ǳǎŜǊƴŀƳŜ ŀƴŘ ǇŀǎǎǿƻǊŘ ŀǊŜ initially both your student ID number. If you are unable to login, please   
   email the ITS Helpdesk or call 951.343.4444. 

 

http://www.calbaptist.edu/
mailto:ithelpdesk@calbaptist.edu?subject=InsideCBU%20Login%20Problems


4. After successfully logging in, click the “Academics” tab. 

 
 

5. Click the “Student Academics” link. 

 

 



 

6. Click the “Register for Classes” link. 
ω ¢Ƙƛǎ ǿƛƭƭ ƻǇŜƴ ŀ ƴŜǿ ǿƛƴŘƻǿΣ ǿƘƛŎƘ ƛǎ ǘƘŜ ǇǊƛƳŀǊȅ ǎŎǊŜŜƴ ŦƻǊ ǘƘŜ ǊŜƎƛǎǘǊŀǘƛƻƴ ǇǊƻŎŜǎǎΦ 

 

 

 



 

7a. If your “Current Option Settings” are not set for the correct Program, Session, and Year for which you are   
registering, click the “Set Options” button. 

 
 

7b. Enter the correct information and click the “Submit Options” button. 
ω LŦ ȅƻǳ ŀǊŜ ƴƻǘ ŀōƭŜ ǘƻ ǊŜƎƛǎǘŜǊ ƻƴŎŜ ȅƻǳǊ ƻǇǘƛƻƴǎ ŀǊŜ ǎŜǘΣ ǊŜŀŘ ŀƴȅ ƳŜǎǎŀƎŜǎ given on the Registration Entry 
    screen and contact the appropriate office. 

 

 

 



8a. Using your Graduate Program Rotation, input the course numbers and sections for your upcoming courses 
(or prerequisites if necessary). 

 
 

8b. An updated version of most graduate rotations is available on InsideCBU. It is located under the 
“Academics” tab and then the “Graduate Students” link. 

              



 

 

9. To see the available days and time for a course, click the “?” button next to the empty section box. This will 
also display a course description including any prerequisites for the course. 

                                              
 

10. From the resulting list, click the circle next to your desired section and then click the “Select” button. 

 

 

 

 



 

 

 

 

11. After clicking the “Select” button, you will be taken back to the registration screen and the section 
information will be in the “Section” box. Click the “Add” button to add this course to your schedule. 

 
 

 

 

 

 

 

 



 

 

 

12. Once the course is added, it will appear in the lower half of the registration screen. 
ω [ƻƻƪ ŦƻǊ ƳŜǎǎŀƎŜǎ ƛƴ ǘƘŜ ōƭǳŜ ōŀǊ ōŜƭƻǿ ǘƘŜ ά{ŜŀǊŎƘ /ǊƛǘŜǊƛŀέ ōǳǘǘƻƴΦ ¢ƘŜǎŜ ƳŜǎǎŀƎŜǎ ǿƛƭƭ ǎǘŀǘŜ if the  
    course was added or why the course was not added. 

 
 

13. Repeat these steps to register for all your classes. 
ω ¸ƻǳǊ ǘƻǘŀƭ ƴǳƳōŜǊ ƻŦ ǊŜƎƛǎǘŜǊŜŘ ǳƴƛǘǎ ŀǇǇŜŀǊǎ ŀǘ ǘƘŜ ŦŀǊ ǊƛƎƘǘ ƻŦ ǘƘŜ ōƭǳŜ ōŀǊΦ 

 

 

 



 

 

 

14. If you need to change a course section, then input the same course number and the new course section 
and also click the circle next to the course you are changing. 

 
 

15. After you have entered the course number and section and clicked on the appropriate circle, click  
the “Swap” button. 
ω The section and schedule of the course should both change according to your new selection. 

 

 

 



 

 

16. If you need to drop a course completely, then click the circle next to the course you are dropping. 

 
 

17. After you have clicked the appropriate circle, click the “Drop” button. 

 

18. When you are done creating you schedule, simple close the registration window. 

 

 

 

 



 

19. At the “Student Academics” page (see steps 4 and 5), click on the “Student Schedule” link. 

 

 

 



 

20. This displays your schedule of classes, your professors (with email links), your room numbers (once they 
are assigned), and the dates of your courses. 

 
 

21. Print out your schedule and close the student schedule window. 

 

 

 

 

 

 

 



 

 


